
1

Supervisor of Elections
Lake County, Florida

Candidate/Committee 
Report System
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Financial Reporting System
• Provided to you at no cost 
• Expedites filling out and filing of the 

required financial reports of contributions 
and expenditures

• Accessed from any Internet connected 
PC, MAC® or other computer

• Extremely user friendly
• Reports are available publicly via the 

internet
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Requirements

• PC, MAC® or other computer
• Internet connection
• Web browser such as Internet 

Explorer® or Netscape Navigator®

• Printer
• Adobe Acrobat Reader®
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Logging In
• Log on to your Internet 

connection. 
• Open a web browser such as 

Internet Explorer® or Netscape 
Navigator®

• Note: Your web browser must 
be configured to accept cookies.

• Go to Lake County Supervisor 
of Elections’ website at:

http://elections.co.lake.fl.us
• Select the Candidate/Committee 

Information link

http://elections.co.lake.fl.us/
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• Locate the Candidate/Committee/Party Login link found 
on the Candidate/Committee Information web page.

• Click this link to access the Login page.
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• Input your Candidate ID number and Password supplied 
to you by the Lake County Elections Office.

• Click the Login button.
• Note: The report is NOT legally filed until the signed 

copy is received by the elections office.



7

Entering Financial Report Data
• The system will present you with a list of reports.
• Select the line with the appropriate reporting period for 

your data.
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• Click either Enter Contributions or Enter Expenditures for the 
appropriate report period depending on the data that you wish 
to enter.
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• Click one of the “Add” links to add either a contribution or 
expenditure.

Note:  This example represents the screen that would be used to 
enter contributions.

• Selecting Return to Report List will return you to the list of 
reports.
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• Complete the form with all required information.
• If the contributor or vendor is a company, enter the entire company 

name in the Last name field and leave the First and Middle name 
fields blank.

• Select the Add Contribution button to add each item to the report list.
• Use the Cancel button to return to the report list upon completion of 

the last item entered.
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• To make a change to an item after adding it, select the Edit 
link at the left of that item.

• To delete an item, select the Delete link located to the left of 
that item.
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Submitting the Report
• When all items for this 

report period have been 
entered and checked for 
accuracy, click the Submit 
button.
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• Review your contributions and expenditure totals and the 
report period you are filing.

• Click Cancel to return to the report to edit information, if 
necessary.

• Click the Submit Report button if everything is correct and 
you are ready to file the report for the reporting period.

• Note: Once the report has been submitted, no further additions 
or edits can be made.

TotalsTotals
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Printing the Report
• After submitting the report, select the Print button to print the summary 

report and the itemized contribution and expenditure pages.
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• You will need Adobe Acrobat Reader® to view the report.
• A link is available to download Acrobat Reader® if you do 

not currently have it installed on your computer.
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Report Summary

• Each report contains: 
* the Report Summary
* Itemized Contributions
* Itemized Expenditures

Report Summary
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Itemized Contributions

Itemized Expenditures
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• Once you have printed the entire report and the 
report summary, sign it and deliver it to the 
elections office.

• Once the elections office receives the paper report, 
it will be released to appear on the web site.

• Note: The report is not legally filed until it is 
received by the elections office.
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Lake CountyLake County 
Supervisor of ElectionsSupervisor of Elections 

Emogene W. StegallEmogene W. Stegall 
352.343.9734352.343.9734 

http://elections.co.lake.fl.ushttp://elections.co.lake.fl.us 

The End
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